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Minimum Standards For All ACL Test 

(OR, MAKING A REVIEWER HAPPY AND DRASTICALLY REDUCE REVIEW COMMENTS)

A.  File should contain sufficient information on

1.  Data bases/Software used

2.  Show how we obtained the data (i.e. direct access, extracted by XX and sent via XX)

3.  Reference Materials available on application 

a) Data Dictionary

b) Standard reports and queries

c) Training or Guidance materials 

4.  Testing of data validity and access (Normally in EDP section)

5.  A listing of the name of all ACL files, their data source if from another ACL file and what they represent (i.e. Invoices during audit period sorted by Date, from file INVOICEMASTER) placed in the ADM section when the project is complete.  Please start using the Project not in ACL to record files as they are generated.
B.  First time a file is brought into ACL

1.  Verify all fields

2.  Count records

3.  Total key numeric fields

4.  Indicate source (i.e. Telecommunications: Kay Larson from XX data table/file) and Name of ACL file (if you renamed the file)

5.  Indicate what the file contains (briefly i.e. all payroll paid from XX to XX)

6.  Tell me how you know it is complete (check figure, direct from table without a When clause, etc.)

7.  Physical location of ACL file (i.e. OIG1/Steve/PNL/ACL files)

C.  Each test should include

1.  Source of data (once B is complete name of ACL files is fine)

2.  Record count (tied down to the original source so we can verify completeness)

3.  Objective of Test

4.  Criteria used to draw conclusions (i.e. timeliness is < 14 days)

5.  Conclusion drawn as it relates to the audit objective. (i.e. all credits have offsetting debit transactions therefore, credits appear reasonable)

6.  Reference to additional testing if in another section of W/Ps

7.  Reference to the coding needed to evaluate the test or if small, handwrite code description on the work paper. (i.e. location 01 is Tampa)

8.  Any tick mark explanations needed to evaluate the test.

D.  Data Exported into another format or ACL report

1.  Source of Data (ACL file name,  w/p location of related ACL review that lead use to extract the data)

2.  Filter applied and reference to the work paper where the filtered process was documented (See requirements in Step E)

3.  In case of a report of sampled data or reference to work paper where ACL sample was drawn.

4.  In case of an ACL report, do not discard the “extra” page that prints this contains this critical information.

E.  Each time you filter down a file

1.  Count or total value of original file before you filter 

2.  Perform a procedure to determine the value of the population to be filtered, use on of the following methods:

a)  Summarize or classify based on filter field

b)  Stratify based on filter field for value filters (i.e. Value GT 1,000, make sure the ranges agree)

c)  AGE if filter based on date criteria (i.e. after 6/30/02, make sure the AGE ties)

d)  Or do the opposite of the filter to show number of records to be eliminated.

3.  Filter the record and repeat the total and or value of filtered file, tying this to the information obtained in step two.

4.  Why you performed the filter (i.e. why did you want just these records and how does it tie to you audit objective?)

F.  Using Multiple Files

1.  Make sure you include the statement OPEN file XX each time you change between files.

2.  Make sure that you repeat the count or total value each time you change files so we can retie them.

3.  Merging relating and joining files

a)  Make sure you identify the purpose of joining the files

b)  Identify which will be the parent and which will be the child file.

c)  Print out the command log records indicating any indexing performed, and the command which relates any files

d)  If merging the files count both files separately and than count the merged file showing all records are included

e)  If joining a file 

i)  Make sure you include the ACL log command that shows what criteria you used for the join (all parent matching child, all parent and child, only matched, only unmatched)

ii)  If the child file is expected not to match 100% of the records in the parent file, you must indicate how you will know if the file joined is complete. For example:

a)  Filter the child or parent on the match criteria so we know how records will match

b)  Depending on the criteria you selected

· All child and parent (count child, count parent, count joined)

· All parent matched child (count parent, count joined (should be the same), than use ISBLANK to show how many in the joined file did not match child.

· All child matched parent (count child, count joined (may not be the same, may be more), than use information in a to reconcile the difference.

· Unmatched-count records tie to a

G.  ACL Generated Files

1.  ACL Generated Files

a)  Files created by Joining, Merging, or Filtering ACL files

i)  Make sure you comply with documentation in steps E&F.

ii)  Add a comment in ACL note file indicating 

a)  the new ACL file name

(SUMPAY)

b)  original ACL file name

(PAY)

c)  The filter/command applied to the original data
(SUM BY EMPLID)

d)  File description  
(All employee paychecks issued during the audit period summarized by EMPLID

b) Files generated by using any ANALYZE command or DATA commands Summarize, Sort or Extract
i)  The first time you use the file in your audit include documentation in the work papers of:

a)  Original File count or total value

b)  Command applied to the original data file

c)  Filter used when applying the command (and required steps in F if applicable) or reference to where the file had already been filtered and documented.

d)  Make sure you comply with documentation in steps E related to filtering files.

e)  Verification of the new files completeness

· For classify, stratify, age, summarize, sort and extract : Count and total value of newfile and compare to original file or count and value of filtered transaction documented in step d

· For sequence, gaps and duplicates, include the data provided in the ACL logs when the file was created indicating the number of records identified.
ii)  Add a comment in ACL note file indicating 

a)  the new ACL file name


b)  original ACL file name


c)  The command applied to the original data:

d)  Filters used when applying the command

e)  File description  

H.  ACL Computed Fields

1.  Any time a new field is computed, documentation of the new field must be maintained in order to verify the accuracy of the computation.

2.  Simply, print the input file definitions for the file and included it in the work papers. (Computed fields will occur at the bottom and will include the formula used) 

I.  Statistical Sampling

1.  Make sure you print out the log that shows how you identified the sample size (Confidence, Population, Error rates etc….)

2.  Tie down the sample population 

3.  Explain any significant factors you used in determining sample size criteria.

4.  Print out section of log that shows how the sample was selected (method, skip interval, number of records etc)

5.  Explain any significant factors you used in determining sample methodology (record vs. monetary sampling etc)

6.  Make sure you include the name of the file create for the new sample.

7.  Tie sample size to Step1.

8.  Reference to location of sample testing.

9.  Don’t forget, that if this sample is random, or statistically based you must replace sample items determined to be ineligible for the test in a manner that ensures that the randomness and statistical validity is not compromised.

